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This is a brief guide to one of Openlawôs main functions ïprinting a disclosure list.

There is more information on our web site  at www.oxfordlaw.co.uk and www.openlaw.co.uk

including other illustrated guides.

If you want further information, please contact:

Richard Brockbank richard.brockbank@oxfordlaw.co.uk

Oxford Law and Computing Limited

Tatham House, Northcourt Lane, Abingdon, Oxfordshire, England OX14 1PN

Tel: +44 (0)800 019 9890

Printing a Disclosure List

http://www.oxfordlaw.co.uk/
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Click here to Add to or View the 

Items in your current selection

This is the name of the Case

The total number of Items in the Case

The number of Items in the 

current selection (all of them)

The name of your current selection

All the main functions

are accessed from

the Control Panel

The Control Panel - this is where you start



Add basic document details

This shows what normally goes in your List ïthis is an Internal Memorandum 

with a sender, recipient and date made up from the elements in the boxes above
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(or outsource this to a bureau)

Your team will need to enter basic details of each document, in any order. 

They can use this Quick Add Screen.  Users can pick name details from lists or free-type them.
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Shows just the primary Disclosure

Fields for fast addition of new Items

Pick entries from pick-lists ïless typing and

more accuracy than a word-processor
Repeat this entry if 

the next Item is similar

Full Description builds up

as you enter information

More about Quick Add



See the List build as you add
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Select Tab View for a different 

way of looking at each item

The order of items

does not matter at

this stage as they

can be sorted into

date order later


